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ThisBusiness Resours&uide has been designed as a reference for the indiwtloak starting a
business or has an existing business in the City of Wheat.Ridgguidencludes information on
licenses, permits, applications and other detecessary to begin and support a business. Keep in
mind that the booklet serves as a guide and isteridedo offer advice.
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Wheat Ridge is not a full service city, meaning the City does not coordinate, inspect, authorize or act
as an agent for your water district, fire district, and sanitation district. The City does not handle
food-related permitting which is coordinated by the Jefferson County Public Hagt@rtment

Please use this guide as a reference for contact informat

The City of Wheat Ridge would like to thank the many city, county, state and federal agencies for
their help in making this publication possible. Every effort has been made to assure that this
publication is as accugand ugo-date as possiblenformation contained is subject to change. If

you have questions or suggestions for additional topics, pdeaaitwrite and let us know.

The City of Wheat Ridge
Economic Development
7500 W. 29' Avenue
Wheat Ridge, CO 80033
3032352806
sart@ci.wheatridge.co.us




Foreword

Welcome to the City of Wheat Ridge!

Wedre 060Open f o mwelcBroesmiatisealwaysdoutan WheattRiuge, where youwatk with an
accommodating staff’fho will help youopen or expand your busine3$ie City of WheaRidge Economic
Development Division invites you to discover the appoities and resources that amique community has
to offer.

Wheat Ridge Economic Development actively supports its many dynamic business owners, corporate
executives and entreprensand encourage theto take advantage of:

The Business Retention Program, which identifies industry trends, gathers strategic intelligence,
addresses concerns, pinpoints new opportunities and offers suplpasiriesseand employers.

The Jefferson Conty Business RsourceCenter offers free and loaost resources for business
sustainability in &rtup and existing businessesminars and workshops, database market analysis,
demographics, psychographics and customer targeting.

The manyfinancing progamsavailable Enhanced Sales Tax Incentive Prograr8 TE), Business
Development Zone PrograrEnterprse Zones, Tax Increment Financimgrsonalproperty tax
rebates, Small Business Administratfemdingsources and other financial incentives.

Thes are only a few ways tlt&ty of Wheat Ridg&conomic Development Division is working to help your
business. Contact us to find out how we can help pasiness be a success!

Sincerely,
Patrick Goff Steve Art
City Manager Ecanomic Development

Manager



Table of Contents

Wheat Ridge at a GlancCe............ocouiiiiiiiiieeec e 7
Are You Starting a New BUSINESS?2......cccvviiiiiiiiiiiice e 8
BUSINESS INCENLIVES ... ..ceiiieeee e e e e 9
City/Urban Renewal/LOCalWOIKS..............ooevuiuiiiiiimmmre e emeenn s 9
Business Development @@ Program (BDZ)...........ccooouiiiiiiiiiiieiiiieeiinee, 9

Building Up Business Loan Program OVEIVIEW...........cccceeiririiinniieeeeeeaeeeeeess. 9

Enhanced Sales Tax Incentive Program (ESTIR)........cccccvivvviiiiiiiiniiiiinee 9

Renewal Viieat Ridge ... 10

Wheat Ridge Business District Revitalization Incentive Program............. 10

COUNLY INCENTIVES. ... .cii i eeeeeeeeeeeeeeeee et b e e e e e emnmrnnnnes 11
Corporate Personal Property Tax Rebate.............ccccooeviiiiiiieeeeeeeee 11

ENLEIPIISE ZONE. ...ttt 12

STALE INCENTIVES.....oiiiiiii et r et e e e e s annreeeee e e 12
BUSINESS LICENSING.......iiiiieiiieii e ceeee e e e e e 12
City BUSINESS LICENSE......coiiiiiiiiiit it eees sttt eeeess e e e e e e e e e e e e e e e enns 13
AdMISSIONS BEVENTS....oiiiiiiiiiiiieeet e e e e 13
AMUSEIMENTS......iiiiiii et e e e e e e e e et e e e e e e eennnans 14

Apartment and Commercial Buildings..............ccccoiiiiiiiiiiiieieee 14

Basic Information for Exemption for Resale Farm..................................... 14

Buildng wrecking or demolition...............iiiiiiiieeiieei e, 15

BUrden Of PrOOf........uueiiiiiiiiie e 15

Businesses INVOIVING LIQUO............uveiiieiiiiiiiiieiii e 15

(O70] 011 £= 03 (0] £ TSP 15

Exempt Organizations...........cccooeiei e 15

[0 =T 0 1S T PP 16

[0 [U o g =] = V1 L= = PP 17

Massage Therapist, Massage Therapy Centers & Exempt Modalities......17

Medical and Dental OffiCeS.......coiiiiiiiii e 17
Occupations Requng State LICENSING........cccvviiiiiiiiieeeeeeeeeiiie e 18

PaAlENLS.. .. aaeeeae 18
PaWNDIOKErS..... ..o 19

Peddlers, Solicitors, and Nonresident ders...............ccoovvvvveeveeeiiiiiiviiiennnnnns 19

Registering as a Foreign Corporation.............ccceeveeevieeeiiiis e 20

Registering Your BUSINESS NaME........cccoooiiiiiiiiiiiieeeeeeees e 21

Restaurants, Bars, and CatererS...... ... e i 21



REtailers and SEIVICES . ... oot 22

Short Term ReNLalS..........ooovviiiiiiieeeeeeeee s 23

Trees and SHIURS..........ouiiiii e 23

Trademarks........cooo oo ——————————————— 23

Unlicensed Massage Services (Massage Parlors).......cccceceeeeeeiieciiiiieenenn. 23

WHhOIESAIEIS. ... ——— 24

State and Federal FOrMS..........coooiiiiiii e 24
State General BUSINESS LICENSES.........uuuuuuiiiiiiiie e ceeeriiiiiss e e e e e e e e e e s aeeen s e e e e aaaaes 24
BUSINESS GUIAEIINES. ... ceieiiiieeieei ettt e e e e reme s e e e 24
Wheat Ridge Zoning and LandUse Regulations...............ooooviiiiiiiiemne e 24

Before You Lease Or PUIChaSE............oooiiiiiiiiiiieeee e 25

Zoning and Home Occupation CheCkUpP.......ccoovveeeiiiiiieeeeeeeee e 26
BUSINESS INSUFANE........covuiiii e ceeei e e e et e e e e e e e e e e e e e e esanmmmraans 26
PeIMILS. ..o 26
(@70] 001 1T o = LS o 1S USSR 26
21U o [ o T @ g =TT = USSP 27
SMOoKe OF Air POHULION ......oeeiiiiiiie e eeeer s e e e e e e e e e e eeeaaaeee 27

Other Useful Environmental Programs...............eueioiiieiesceesiiiisse e e e eeeeeeeseeeens 27
Traffic INformation ............ooiiiiii e 27
Uses that Affect Streets and Sidewalks...............ccooiiiieeeeiienen, 27
1= 2= L1 o o U 28
1] Y/ OO 28
SaleS/USETAX LICENSES.....uuuviiiiiiiiiiiiiieieee e e e e e e e e e e e e e e e e e e e e e e ae e e e e e e e e e e e e aeeees 28

1= VU 28

TAX ISSUBS. ..ttt e e e e et e e e et a e eae 28

COUNLY ettt oottt ettt e 29
Personal Property TaX......ccccoeeeiei it 29

Personal Property Declaration...............cccccoooiiiiiiiiiiiiieeeeeeeeeeeeeveeaas 29

] =1 = 29
USETAX LICENSES .. ..ttt e e e e e e as 29

State WIthNOIAING........ooieeee s 30

[ ]I 1= G 30

Mileageand FUEI TaX........uuuiiiiiiiiiieiiie e 30

Employeeg; State and Federal Withholding, FICA &W............ccccoevvvvnnnen. 30

= T0 [T = | PSR 31



Federal Tax Assistance Small Business Tavatimlu Program....................... 31

Federal ID Numbers and FOMMS........c..uuuviiiiiiiiieieciiiiieeeeee e 31

FOIMS...co e 31

INdepPendent CONTIACIONS. ... ..uuuiiiiiieeeie ittt e e e e e 31

Employer Regulations...........cooovuiiiiiiiiieccecee e 31
UN-employment INSUFANCE.........uueiiii i e e e e ceeeie e e e e enne e e e e e e e e eeeeennaenne 31

Wor ker sd Comp.e.ns.atl. .0 . . . 33

Civil Rights and Employment DiSCrimination..................ueiiiiiisieeceeeeiiiineee e e e 33
Federal Wage and HOUI LAW............uiiiiiiiie e ceeeiccs e ee e eeeeeeeevenne e e e e e e eeeenenens 33
Vehicle USE iN YOUN BUSINESS....uuiiiiiiiiiiiiiieeee ettt mene e 33
BUSINESS RESOUICES......cuuiiiiiiiiiiiieeeeeiemme ettt e 34
Applewood Business Association (ABR.......coooiiiiiieiiiieeeie e e 34
Colorado Housing and Finance Authority (CHFA)..........coooiiiiiieee e 34
Colorado Office of Economic Development and International Trade................... 34
Jefferson County Business Resource Center (JCBRC)..........ccccuvviviiiiiieennnnnnns 35
Jefferson County Economic Development Corporation (Jeffco EDC).................. 35
Jefferson County WOrkforce Center..........oooovviiiiiiiiiiiiieeee e s 35
Localworks (Previously Wheat Ridge 2020)...........cccooiiiumiiriimmmniiiiiiveeeeeeeeee 36

Metro Denver Economic Development Corporation (MDEDC)............cccvvvvvveeee. 36

Small Business Development Center (SBDQ).........uuuuuiiiiiiiiiiiieesiiiieiieeeeeeee e 36

US Small Business Administration (SBA).........ccooveiiiiiiiiiiiiiee e 37

West Chamber Of COMMEICE...........uuiieiiiiiiee et e e e ernnrna e e e e e eeaes 37

Wheat Ridge Business DiStrict (WRBD).........cccuuuuiiiiiiiiiiieeeiiiiiiiiieeeeeeee e 37
Wheat Ridge Business Association (WRBA).........cuuiiiiiiiiiiiiiieeeeeeeeeee 38
Wheat Ridge Chamber & COMMEICE...........ooooiiiiiiiiiiiii e 38

Wheat Ridge Urban Renewal / Renewal Wheat Ridge (RWR).............cccuvvvvvnnee. 38

Lo [ To¥= 1] o PP 39
Colorado SChool Of MINES.........uuuiiiiiie et 39

Red Rocks Community College.......ccoviuiiiiieiiiei e 39

Jeffco PUBIIC SCROOIS.........cooieee e 40
Small Business Resource LIDra@s.......cc.ovevveiieiieiiiiiiieemeeeeeeeeeeens 40
Business/Employee Fitness Resources...........cccoeeevvvveeeeeeeennn 41



Meeting and Planning Resources (City Facilities).............ccc....... 42

Wheat Ridge Recreation Center.............oovviviiiiiiiiimreeeeeeeeiises e erennann s 42
Wheat Ridge Active AdUE CENLET ........ooevviiiiiiiie e e s enenrae e 42
Richards-Hart ESLate ............oooiiiiiiiiiiii e 42
BUSINESS ASSOCIAtIONS.......ccviiiiiiiiiiiiiiiieeee e eeee s 43
UBIIITIES e e e, 47
FIr€ INSPECHIONS ....uuiiii e eeeee e e e e e e e eaaas 48
Trash CollECHON..........ci i 48
Smoking in PUublic Places...........c.oiii e 48
NON-CiItY NUMDEIS. ...t 49
Wheat Ridge Departments & SEIVICES..........uuuuuuuuuiiiiieisceeeeiiiiiinaneeaeeeeeeeeesanaennns 50



Wheat Ridge at a Glance

Summary Census 2010 2012 2017
Population 30,166 30,313 31,360
Households 13,976 14,028 14,523
Families 7489 7,449 7. 764
Average Household Size 2.12 2.14 2.12
Owiner Occupied Housing Units 7631 7.117 7,529
Renter Dccupied Housing Units 6,345 6,911 6,954
Median Age 43.7 44.2 45.2

Trends: 2012 - 2017 Annual Rate Area State Mational
Population 0.55% 1.29% 0.68%
Households 0.70% 1.45% 0.74%
Families 0.83% 1.53% 0.72%
Owiner HHs 1.13% 1.55% 0.91%
Median Household Income 3.26% 3.19% 2.35%

2012 2017

Households by Income Number Percent Mumber Percent
<=515,000 1,817 13.0% 1,829 12.6%
$15,000 - $24,999 1,642 11.7% 1,316 9.1%
$25,000 - $34,999 1,899 13.5% 1,600 11.0%
$35,000 - $43,999 2,384 17.0% 2,175 15.0%
$30,000 - $74,999 2,668 19.0% 2,622 18.1%
$75,000 - $99,999 1,465 10.4% 2,172 15.0%
$100,000 - $149,999 1,454 10.4% 1,893 13.0%
$150,000 - $199,999 433 3.2% &31 4.3%
£200,000+ 245 1.7% 282 1.9%
Median Household Income $44,281 £52,249
Average Household Income $59,194 567,570
Per Capita Income $2?,?49 §31,828

Figure 1: Source ESRI 2015

For a much more complete listing of the available informatiorvisit the
Economic Devel opment section of

www.ci.wheatridge.co.us



http://www.ci.wheatridge.co.us/

Are You Starting a Newusiness?

The City has created a document to assist in starting your Wheat Ridge Business. Click on the
following link to open and print theuide to starting a business

Entrepreneur To Do LisThe 10Steps needed to get yduusiness off on the right foot

1.

2.

Write a description of the products and services that you will be providing or producing.

Define your market. This includes both the area you want to sell in and the wients
whom you want to sell

Write a long term (twao five plusyears) and a short term (present to two years) business
plan defining your goals and objectives.

Write a twayear financial plan. Do this for three cases: expected, best, and worst.

Outline the money requirements for your stgst taking into account all three scenarios:
expected, best, and worst.

Decided under what business form you will operstée propriedrship partnership,
LLC, oracorporation.

Seek the advie of an attorney, an accountant, a banker, and an insurance agent.

SecureALL of your licensing requirements. All businesses in the City of Wheat Ridge
needa City business license andtate bsiness license. Different types of businesses
may have different licensingquirements in addition to thejeneral City and state
businesdicensesBe sure to review the FAQStarting a Small Business in Wheat Ridge
guidewhich isavailable online oat our offices.

Study your market. Do you know how you are going to attract customers to your
business?

10.Develop an advertising plan and budget. Developing this plan before you open your doors

for business can save to a lot of time and money by alloyando target your market

more directly.

All of the information listed can be completed fage from the Jefferson County Business
Resource Center atww.jcbrc.org If additional information is required, contact denter at
303-996-8976.

If you haveANY question about thikst please contact Steve Art, City of Wheat Ridge
Economic Development Manager at 38352806 orsart@ci.wheatridge.co.us



http://www.ci.wheatridge.co.us/DocumentCenter/View/18984
http://www.jcbrc.org/
mailto:sart@ci.wheatridge.co.us

Business Incentives

City/Urban Renewal/Localwrks

Business Development Zone Program (BDZ)

TheBusiness Development Zone (BDZ) progrsmnother tool to stimulate the economic
vitality of the City of Wheat Ridge. The BDZ@avs for the rebate of City usax paid for
construction pojects. Up to 100% of the usex may be rebated back to busiressdentified as
aniche business or emplagawvho will increase sales tax or employee base levels.

The BDZ is negotiated by staff and approved by the City Council.

Building Up Business Loan
Program Overview

TheBuilding Up Business Loan
Programis sponsored and
administered by.ocalworks Inc.,
(formerly Wheat Ridge 2020with | e
the goal of improving the economic &
vitality and appearance of a targete

i e et & -

business area_ on 38th Avenue Photo Courtesy of Bliron Photography
between Sheridan and W&worth.

The purpose of the program is to encourage existing and new business development by providing
financing for fagade improvements, interior renovations, and small business equipment
purchases.

The loans are:

- Up to $50,000 and up to 80% of projeosts

- 0% interest years-3 and 4% interest years4
- 5-year note with 2@ear amortization

Enhanced Sales Tax Incentive Program (ESTIP)

TheEnhanced Sales Tax Incentive Progiiara tool to stimulate the overall economic viability
of the City of Wheat Ridge. The ESTIP provides for a shaxk of retail sales tax generattad
local retailers or developeses reinbursement for capital projects that meet the criteria
establ i shed asr eflpaubeldi ci noprr opvuebmeinct s . 0

The program is designed to encourage the establishment and/or expansion of retail-sales tax
generating busesses within the City, therelggneréing employment opportunities, expanding
goods available and increasing the consumption of goods, while at thersameroviding


https://www.municode.com/library/co/wheat_ridge/codes/code_of_ordinances?nodeId=PTIICOLA_CH22TA_ARTISAUSTA_DIV5BUDEZO
http://www.wheatridge2020.org/business-resources/building-up-business-loans/
http://www.wheatridge2020.org/business-resources/building-up-business-loans/
https://www.municode.com/library/co/wheat_ridge/codes/code_of_ordinances?nodeId=PTIICOLA_CH22TA_ARTISAUSTA_DIV4ENSATAINPR

public or publierelated improvements to the City at virtually no cost, or at a deferred cost to the
City, its taxpayers angesidents.

Up to 100% of newly genkaakedt cadfefcsetaxt ta
improvements

For more information regardirthe Enhanced Sales Tax Incentive Program or to receive an
informational packet and application contdéioe Wheat Rige Economic Development Division
at 303235-2806.

Renewal Wheat Ridge

Renewal Wheat Ridge (RWR), the Cityds Urban R
blighting areas throughout Wheat Ridge. Carryingfimetplan areaspproved by the City
Council, RWR has the ability to utilize Tax Increment Financing (TIF) to assist activities.

RWR also has funds available for use within th& 88enue Corridor Urban Renewal Plan area.

Contactthe Urban Renewal Manag@&teve Art the Urban Renewal Manager at-235-2806
for more information on the use of TIF for your project.

Wheat Ridge Business District Revitalization Incentive Program

This program offers up to $14,000 in matchingds to commercial businesses in Wéeat
Ri dge Busi ness ar@iinotderi ct 0 s
to improve the appearanogéindividual
buildings, as well as theveral look of the Gty.
Improvements must be to area visible from the
publicview. The goal of the program is to
leverage private improvements while making

T i | o revitalization efforts affordable, creative, and
’ - PST=—1 communitybasedThis program offers grants to
\ help businesses update facades, signs, awnings,

andprovidesdesign assistance.

Photo Courtesy of Bllrorsghotography

The Revitalization Incentive Program is
administered by the Wheat Ridge Business DistfiRBD), a volunteegroup comprised of
Wheat Ridge bsiness owners, property ownersg @ivic leaders. The board of theRBD has
appointed an application reviewromittee to process applications. Every committee member
has a strong desire to improve the physical appearance of Wheat Ridge.

For more information regardingghWWVRBD Revitalizaton Incentve Programcontact
Localworksat 720259-1030.

1C


http://www.ci.wheatridge.co.us/268/Urban-Renewal-Plans
http://www.wheatridge2020.org/business-resources/wheat-ridge-business-district/
http://www.wheatridge2020.org/business-resources/wheat-ridge-business-district/

County Incentives

Corporate Personal Property Tax Rebate

The Corporate Personal Property Tax Rebate .ﬁ;“ e

program allows local amties, municipalities, :
and school districts to negotiate with new and §
expanding Colorado companies for corporate
personal property tax rebates of up t&&0r up
to four years. Jefferson Economic Council
facilitates requests for program applicants on
behalf of the county and school district.

To qualify for a rebate, the project must fall in tQ
one of the following categories:
1 New Business Facilitya newly acquired, constructed, or leased facility used to operate a
revenueproducing enterprise.
1 Qualified Replacement Facility facility in which a business has invested at least $3
million or 300% of the investment in the old facility.
1 Qualified Expansion Facilityexpansion qualifies under "new business facility," and the
facility isn't a "replacement fdity."

In addition, a companequesting a rebate must be a primary empl@aeompany that sells a
product or service outside the County (bringing new dollars into the County) and pay average
salaries of over $33,394 (excluding top manageméetiCoEconomic Development

Corporation (Jeffco EDQVill also perform an economic impact analysis to show if the project
will bring a positive revenue return to Jefferson County.

Calculating Rebate Amount

Industrial and commercial property is assessed for protser purposes at 29% of market value.
Jefferson County's mill levy is 25.978 mills. Because of the various special and school districts
and incorporated cities and towns, total mill levies can vary. The average total mill levy in
Jefferson County is abb@8-100 mills. However, the rebate only applies to the mill levy portion
collected by the negotiating entityei county, municipality or school district.

Sample Calculation
The following is a sample formula for calculating the personal property taterielsahe
county's portion of the mill levy:

29% x market value of personal property x county's mill bke®p%=
Yearly rebate for up to fowrears.

29% x $10 million in personal property x 25.978 mills or (.025978) x 50% =
$37,668 over fouyears = $15®&72 (less depreciation)

11


http://jeffco.org/incentives-county.asp

For more information regardin@orporate Personal Property Tax Rebate please call the Jefferson
Economic Council at 302022965

Enterprise Zone

Wheat Ridge has designated certain areas of the community for inclusion in tiprig&at&one
Program. The program is designated by the State andiatbraa by the Jeffco EDC

TheColorado Enterprise Zone Progr&amcourages job creation and capital investment in
economically depressed aregspooviding tax credits to businesses and projects to promote and
encourage economic development activities. The program was created in 1986 and is based on
areas in Colorado that have high unemployment rates and low per capita income.

To see if your busess is located in the new Enterprise Zone (effective 1/1/20&@secontact
Jeffco EDC at 30202-2965.

Statelncentives
1 Job Growth Incentivdax Credit

1 Strategic Fund

1 Colorado First & Exgting Industry Customized Job Training Grant Program

For a complete description of the State progral& on the links above arlick here

Business licensng

Everyindividual or organization doing
business of any kind in Wheat Ridgeist
have a Citysales and use tax license, even
t hey donot.Insrdertb obting
City of Wheat Ridge@eneral business

|l i cense vi statoffitelate C
7500 West 29 Avenue, Wheat Ridge

Call 3032352820 and the City can mail or ESSSsiE
fax an application form to yowryou may S5

print them

You may also need additiahCity licenses for different types of businesses in Wheat Ridge. If
you are operating any of the following types of busimges® the Government Licensing section
of this booklet to read about hdw obtain the addition licenses needed.

12


http://jeffco.org/ez.asp
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City Business License

Photo Courtesy of Bliron Photography

Contractors

Restaurants, Bars, and Caterers
Retailers and Services

Amusements

Pawnbrokers

Wholesalers

Peddlers, Solicitors, and Nonresident Vendor
Exempt Organizations

Admissions Events

Short term rentals

Apartment and Commercial Buildings
Medical and Dental offices

Massage Therapist

Massage Therapy Center

Before opening any business organization contact

City of Wheat Ridge, Sales Tax Office

7500 West 28 Avenue

Wheat Ridge, CO 80033

3032352820

Every business in the City of Wheat Redig required to haveSales/Use Tax Licens&here is a

onetime registration fee of $5.00, and an annual $20.00 fee for your sales tax or business license.

All business licenss are renewed annually on January 1, no matter what month your original license
was issued. Licensing generally takes @aysLicenses applied for after September are initially half

price.

Admissions Events

There is anAdmissions tayof 4% on chargesfor admission to amusementamtetainment
events or facilitiesThis tax is NOT applicable to:

1
1

= =4 4 4

Functions of the U.S. government, Colorado state, and/or local governments
Functions of Wheat Ridge licensed exempt charitable and religious organizations
(Notto be confused with sales by exempt organizations of tickets to public events)
Functions of public and neprofit private schools possessing a Wheat Ridge exemption
letter

Refunded admissiotharges, if the tax was also refunded

Free passes or complimant admissions

Non-profit museums

Art exhibits or shows sponsored by the City and held at@ityed facilities

Be sure to check witboningb e f or e commi tting to any admi ssi

13
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disappointment to find out too late that your event ialtisred by ordinance or might require a
special permit.

Admissions tax replaces sakes on admission charges onlfny items sold for an additional
price are subject to the 3%lss tax, like any other saléf.you plan to serve liquor at your event
oo facility, there are speci ala30u2B283 Pl ease

Amusements

Everyamusement arcade or center operating in Wheat Ridge must be specially licensed by the

City. Complete thédmusement Arcade or Amusement Center License Application can get

an application f or mThislicensehmest & reheyed@tithe firgt af sachOf f i ¢
year for$60 per device

For more informatiopplea® cont act t he QG0323p280d er kés Of fice

An amusement centdas 4 to 10 payo-play amusement devices. These devices must be
more than 500 feet from the boundary of any school grounds. Further, applicants and
managers must be free from felorgneictions in the past 10 years.

An amusement arcadeas 11 or more payp-play amusement devices. These devices
must be more thand00 feet from the boundary of any school grounds and more than
1,000 feet from another amusement arcade. Further, apgliaad managers must be
free from felony convictions in the past 10 years.

Apartment and Commercial Buildings

All owners of residential dwelling units numbering 11 or more and of commercial buildings must
obtain aWheat Ridge businesmlesanduse tax licenself a property management company
maintains an office at any building managed in Wheat Ridge, that company must also licens
Complete the Business/Sakesd UseTax Licerse application.

Basic Information for Exemption for Resale Form

Business name and address

Principal business activity

Brief description of items purchased for resale in the normal course of business.
State and local business or sales tax license nsmber

Date documentation was obtained.

Signature of a person of authority in the purchasing company.

An example of a standard generally accepted format is provided, but exceptions exist if you do
business nationwide. Please consult your tax advis89aR35-2820.

14
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Building wrecking or demolition

Individuals or businesses who wish to work in building wrecking or demolition must be licensed
as a contractoA permitis requiredor each address where work is to be d&@umntact the
Community Development Department383-235-2846for more information.

Photo Courtesy dbresselMartin
blediaunie Burden of Proof

Wheat Ridge is one of few taxing powers that place the
burden of proof of exemption on the purchaser ratter the
taxpayesvendor. Since most other cities and states place this
burdenonthevenddra x payer, it ds r ecomme
follow the guidelines below for documenting exemptions for
resale regardless of location.

Businesses Involving Liquor

Alcoholic beverages ara strictly regulated licensing process
subject to additional fees. All applications must be submitted
and approved by thé/heat Ridge Liquor Licensing

Authority. Fa more informationplease contact the City

Cl er k 6 s3032352816e a't

l,?:bf;:‘ : % | \ o ~
Obtaining a liquor license in Colorado can be aitbgtgprocess. There is both &@te and city
license required. The entire licensing process begins with the Wheat Ridge Licgrsing
Authority.

Contractors

There are 14 different classes of licensehvaes ranging from $75 to $150. i@plete the
Building Contr act olfflogadng bdrecoompiete tH#gnpsk/Sateaand Use
Tax License ApplicationFor contractors only, the business licensing fee is wakedu 6 | |
usually have your licenses the same day or the next! Be sure to renew eakfogeaiork
requires a permit. @tactthe Building Department &032352855

The City of Wheat Ridge wishes to ensure the maintenance of good quality of life and
surroundings. To this end, various activities are monitored and regulated by means of additional
licenses or permits, some ohigh require additional fees.

Exempt Organizations
Organizations and institutions that possas IRS exemption letter andtate of Colorado
exemption letter may be exemptWheat RidgeSome organizations thataybe issued &Vheat
Ridge exemptristitution icenseare:

1 The Federal government, its agencies and departments

1 A state government, its agencies and departments
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A county or municipal government, its agencies and dejaitsn

A school district, water or sanitation district, recreation district or other governmental or
guastgovernmental entity

1 Charitable or religious organizations

)l
)l

You can apply for Wheat Ridge exempt statusdypletingthe ExemptinstitutionLicense
applicationand submiing it to thetax divisionat 7500 W 28 Avenue. There is no fee for this
application.

Submit the following documents to prove the exempt nature of aesivit

Federal andtate exemption letters

Certificate of incorporation

Bylaws

Financials showing how funds atellected andised

Others documents or requirements to support exemption

= =4 -8 A8 2

Licensing

Dependingn the type of machinghere are differeriusinessalesanduse tax license
Complete thdusiness/Sales and Use Tax License applicaAomusement devicescluding
pool tablesrequire additional licensingNews rak&s and news boxesdsorequire an additional
permit
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Liguor Retailers

The sale of alcoholic beverages is
strictly regulated in Wheat Ridge
and is subject to additional fees. All
applications must be submitted and
approved by thg&Vheat Ridge Liquor
Licensing Authority For more
information please contact the City
Cl er k 6 s 3002352816e a't

Obtaining a liquor license in Colorado

Photo Courtesy obresseiMartin Mediaworks can be a detalleq pl?OCESS. Th_ere IS
both a $ate and City license required.

The entire licensing process begins with the Wheat Ridge Liquor Licensing Authority.

TheWheat Ridge Liquor Licensing Authority administeredbtheCi t y Cl er kdés Of f i c
(303)2352816 There is agparate application process for the city and state licenses; however,
the City approves or denies all applications for liquor licensing.

There is also amccupationax classificationbased on business type and what and how
beverages are sold. This tax ranges from $600 to $2,200 annually, based on classification the
license igenewed yearly upon approval.

Massage TherapistMassage Therapydbters & Exempt Modalities

Anyone providing massage therapy services to humans must possess a valid Colorado massage
therapist license unless they are exempted by the Colorado Massage Therapist Practices Act.
Massage therapy businesses and exempted reslalisinesses must obtain a Wheat Ridge
business license and may locate in in all commercial and indusizaailyd areas, or in a home if
there is only one therapisBtate licensing information and rules are available oCtiierado
Department of Regulatory Agencies, Professions and Occupalibasusiness license costs

$20 per year, based on a calendar year.

Medical and Dental Offices

All medical and dental offices are required to abt@VWheat Ridge business and tax license
which is really a registration rather than a

Complete théBusiness/Sales and USax License application

Fill in all the blanks and $umit the Business/Sales and Ukax License application to thax

divisionat 7500 W 2% Avenue. Please include the fees stated on the form. This licerstéoen
renewed at the first of each,yypeaastfleaglesand i f y ol
usetax return.
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Occupations Requiring State Licensing

The following occupations require a license, examination and/or approval from the appstateat
agency before you may open for businé@se Department of Regulatory Agencig@93) 8947855
can help you with detailed information regarding a particular license.

Accountants (CPA) Messenger & Dievery Service
Auto dealers Milk Handlers

Architects Mobile Home Deales
Attorneys Motor Vehicle nspectiorStations
Banking Notary Publics

Barbers Nursery & Greenhouse
Butchers & Slaughterers Nurses

Carnivals & Amusement Parks  Nursing Fbme Administration
Cemeteries Occupational School

Coal mine fficials Optometrist

Child care providers Outdoor Advertising
Chiropractors Passenger Tramways
Collection Agencies Pesticide Applicators
Cosmetologists Pharmacists
Constructiorof School Buildings  Physicians
Consumerénders Plumbers

Dairy product Handkrs Poultry Dealers

Dentists Professional Engineers
Driving schools Psychologists

Egg cealers Racing event promoters
Electricians Real Estate

Explosives Savings & Loas

Farm Products and Feed Dealers Scale License

Fertilizer gplicators Securities

Fireworks Social Workers

Frozen Foods & Game Processingraxi drivers

Insurance Teachers & Educators
Hearing aid dalers Trucking (interstategirivers
Land Surveyors Veterinary Medicine

Life care nstitutions Water Well Drilling

Liquor sales Wildlife, Fishing & Hunting

Medical doctors

Patents

U.S. Patent and Trademark Office
Assistant Commissioner for Trademarks
2900 Crydal Drive

Arlington, VA 22202

7033089000
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In Colorado you may not register a trademark until you have actually used it in your business. On
the federal level you may register a trademark prior to actual use; however, it will require additional
paperwok and fees when it is placed into use. Trademarks are registered with the Colorado
Secretary of Statéyour mark is used in Colorado. If your trademark will be used in more than one
state, it may be regeted with the U.S. Patent and Trademark Office. It is possible to search
trademark availability using the Internet; however, an Internet search is not conclusive.

What is a patent?

A patent for an invention is a grant of a property right by the Goverrimém inventor (or his or

her heirs or assigns), acting through the Patent and Trademark Office. A patent may be granted for
any machine, process, compositioraterial or design that is novel, nohvious and useful. Before
requesting a patent, you stisearch the list of existirpatents to see if someone has registered one

on the same invention

The Business and Government Documents Sectiaf the libraries listed below has lists of all
existing patents. Only attorneys or agents registered veitd 1. Patent and Trademark Office may
process patent applications. You may receive an application form by contacting the U.S.
Commissioner of Patents & Trademarks.

Pawnbrokers

Every pawnbroker must be specially licensed by the City before
conducting bainessComplete thdawnbrokers License
Application, which is available from the police department.

The application requirements for each individual applicant,
partner, officer, director, nmager or shareholder owning more
than 10% of the business include but are not limited to:

1 Photographs and fingerprints
— f Threecharacter reference letters from local or metro area
Ve N 1 Complete financial information for the past year

-\ | |
Photo Courtesy obresSelM % For corporations:
MediaWors 408 { Evidenceof good standing under Colorado Statutes
OR evidence of authorization to do business in Colorado
1 Proof of fire and property damage insurance
1 Zoning pernission letteii call zoning aB03-2352846

Pawnbrokers licenses amet transferableThey may be rewked if any applicant no longer
qualifies or there are violationBurther, they mst be updated for any change in ownersiip
management

Peddlers, Solicitors, and Nonresident Vendors
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A Peddler is

An individualwho sells and delivers goods at an ootdocation on private property from a tent,
table, stand, blanket or similar. Peddl er s
Peddlers must also get a land use permit from zahingall zoning at 3032352846

Peddlers must complete tliemporaryBusiness License/Sales and Usx Application Fill in
all the blanks and submit the Temporary Business/Sales and Use TaselLaggatication to the
Tax divisionat 7500 W 29 Avenue. Please include fees in cash, ceditiheck or money order
($225total)

The cost breakdown is:
$100 sales tax deposiMay be partially refundable within 10 days with proof of sales
$5 application fee
$20 license fee
$100 Site cleanup deposiRefundable when site of salissapproved in writing by code
enforcement oraning. All or part may be forfeited to Wheat Ridge if cleanup of trash or
debris is necessary

A Solicitor is:

An individualwho sells or offers to sell goods househouse or seetto-street by walking,
pushcart, wagon, motor vehicle or any other form of transportation, temporarily or on a regular
basis.Solicitors must complete tlieemporaryBusiness LiceregSales and Us€ax Application

Fill in all the blanks and submit the Temporary Business/Sales antiddddcense application

to the aix division at 7500 W 28 Avenue. Please include fees in cash, cedittheck or money
order ($125otal).

The cosbreakdown is:
$100sales tax depositMay be partially refundable within 10 days with proof of sales
$5 application fee
$20 license fee

A Nonresident Vendor is:

An individual selling at retail from outside the City.applicable, license asgeddler or solicitor
as above. Otherwise complete Buigsiness License/Sales and s Application Fill in all the
blarks and submit the Business/Sales and Use Tax License applicatiom axttizisionat

7500 W 29" Avenue. Please include the fees stated on the form. This license must be renewed at

the first of each year.

Registering as a Foreign Corporation

mu

Filing your corporate name in this state does not give you the right to do business in another state and
does not mean that your name is not already used in another state. You must register as a foreign

corporation in every state in which you plan to do businessegaster nationally. It is recommended

that you consult an attorney if you plan to do business in more than one state or nationally and that an

attorney be consulted for the preparation of your articles of incorporation. If you wish to check other

staes to see if your name is being used, you may obtain a list of the addresses of the Secretary of
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State for every state from the reference desk at the public library.

Reqistering Your Business Name
Colorado Department of Revenue

1375 Sherman Street

Denver, CO 80261

3032322434

Secretary of State, Corporations Division
1560 Broadway, Suite 200

Denver, CO 80202

3038942251

Whether you have decided to operate ymusiness as a sole proprietorship, general partnership or
corporation, or if you plan to operate your business with a trade name other than your own legal
name or the true name of the corporation, you must register withetietment of RevenueAs a

limited liability partnership, corporation or LLC you are required to register the name with the
Secretary of State, Corporations Division. They will do a name check for you via fax.

If you are applying for a $es tax license, you will register your trade name on the same form.
Recording does not protect the name but only gives notice to the public that you are the person doing
business under that name. The name you are planning to use must be checkeduoerttakiat is

not already being used before it may be recorded. If you will be doing business as a sole proprietor,
general partnership, or association you can do a name search by callixepBnenent of Bvenue

at 303232-2434

To obtain a sales tax, wage withholding tax or other business tax account number, visit the
Denver Service Center at 1375 Sherman St., Denver, or any Taxpayer Service Center in
Colorado You may also get the Colorado Business Registrétion (CR 0100) through the
Department's Web sitey clicking hereor calling theforms hotline at 303238-FAST (3278).

Before to buy or lease anygmerty call the City zoning office to make sure the property is
properly zone for your businessds intended us:
your house. You may call zoning at 3235-2846.

Restaurants, Bars, and Caterers

The City ofWheat Ridge does not require a separate health and saritainse The City of Wheat

Ridge recognizes state and countitiieations. Any businesses involving food must contact the
Jefferson County Health Department (JCHibth a set of plas and specifications regarding the
type of food operation. Your business must be inspected prior to opening or with a change of
ownership. When you sign a leageif you are purchasing a business such as a restaurant, the lease
or purchase contract eald be contingent upon the physical facilities and equipment meeting
regional health codes.
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