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Residential Basement Finish Permit Submittal Checklist 

 

Applications for Residential Basement Finish projects are reviewed by the Building and 
Inspection Services Division for compliance with applicable ordinances and design criteria and 
are required to be approved prior to issuance of a building permit. Conversion of existing space 
to a new use may require additional review and approval by the Planning Division. The following 
list of documents or information is required at the time of submission of application for permit: 
 

 Completed City of Wheat Ridge Permit Application form containing the following: 
o Property owner name, address and contact information 
o Contractor and subcontractor information (A contractor currently licensed with the City of Wheat 

Ridge, possessing a minimum Class 3 license, is required at the time of permit issuance unless all 
work is performed by the property owner and that owner resides at the property currently and for a 

minimum of year from the date of completion of the project) 
o Detailed description of work to be performed 
o Contract value of all work to be performed 
o Printed name and signature of individual submitting application 

 
 A copy of the Property Deed or other document(s) verifying residency/ownership may be 

required prior to acceptance of an application issuance of a permit  
 

 In addition to the completed Basement Finish handout, the application must include two 
(2) sets of minimum 11” x 17” construction plans containing: 
 

o Completed applicable City of Wheat Ridge Building Guide and/or floor plans depicting 
existing conditions and proposed new conditions, including location of all walls, 
appliances, windows, fixtures and electrical outlets 

o Detailed drawings of existing and proposed systems and components (i.e. plumbing, 
electrical, etc.) as necessary to facilitate review 

o Engineer’s Letter for structural modifications may be required. 
 
 

**APPLICATIONS THAT ARE INCOMPLETE OR LACKING SUBMITTAL DOCUMENTS WILL 
NOT BE ACCEPTED BY THE BUILDING DIVISION.** 
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   Sample Floor Plan 
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Single Family Residential 
Basement Finish 

How to Use this Guide 
Provide two (2) sets of plans and complete the following: 
 
1. Review this Building Guide – Review the requirements set forth in this guide for 
submittal and compliance with applicable codes. 
 
2. Provide 2 Floor Plans – one existing floor plan, one proposed, two copies of each, 
minimum 11” x 17” in size, drawn to scale, indicating room sizes and types. Identify furnace, 
water heater, plumbing fixtures, electrical outlets, lights, smoke and carbon monoxide 
detectors, and windows, including size and type, and any other pertinent information. 
 
3. Fill out a Building Permit Application. 
The majority of permit applications are processed in 1 to 2 weeks.  The submitted documents 
will help determine if the project is in compliance with building safety codes, zoning 
ordinances and other applicable laws. 

This handout is intended to accommodate projects 
constructed under the 2012 International Residential 
Code.  It is not intended to cover all code requirements 
or circumstances.  Check with the City of Wheat Ridge 
Community Development Department for additional 
requirements.  http://www.ci.wheatridge.co.us 
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Reviewed and approved plans and 
permit must accompany this document 

on site throughout project 



 
 

 
 

 
PROJECT ADDRESS: ______________________________ 
 
FLOOR PLAN REQUIREMENTS: 
 
1. Submit two (2) complete sets of required information, including plans and equipment specifications. 
 
2. Provide two (2) copies of floor plans, drawn to scale, a minimum of 11” x 17”, with room dimensions 
    and use indicated. For basements that are currently partially finished, provide two (2) copies each of 
    floor plan showing current condition and proposed new or altered condition. 
 
3. Plans must show the layout and type of electrical outlets, lighting, smoke alarms and carbon monoxide 
    detectors. Smoke alarms are required to be hard-wired and interconnected in new and existing 
    bedrooms, halls and each level of the house unless removal of interior wall or ceiling coverings would 
    be required. If removal of interior wall or ceiling coverings would be required, battery operated 
    devices may be substituted. Carbon monoxide detectors may be hard-wired or battery powered and 
    are required to be installed within fifteen (15) feet of each bedroom door in the residence. 
 
4. Plans must show the location and size of all windows and identify emergency escape and rescue 
    windows, including accompanying wells. Window sill height, ladder dimensions and clear space 
    dimensions of wells is required to be listed.  
 
5. Plans must show plumbing isometric and fixture unit count, and location of cleanouts and fixtures, 
including fixture spacing. 
 
6. Plans must identify any modifications to the existing structural components such as walls, beams, posts 
    and floor joists. 
 
7. Plans must show methods for heating, cooling and ventilation of spaces to be finished.  
  
8. Plans must indicate any area in basement where finished ceiling height is less than 7 feet 0 inches. 
 
9. Asbestos report: Single-Family residential dwellings (“SFRD”) – the trigger levels are: 50 linear feet on 
pipes; 32 square feet on other surfaces; of the volume equivalent of a 55-gallon drum. 
 
 
 

A sample floor plan is shown on Page 1. 
 
Specific code requirements can be found on Page 3 of this document. 
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